Kenny Glass, Inc.

Commitment

Kenny Glass, Inc. and Automatic Door Systems, LLC has a continuing commitment to the safety and welfare of its employees, customers and suppliers to provide a safe and clean workplace.

Our commitment is expressed and enforced by the actions of each of us. It is incumbent upon each of us to identify, address and correct any safety deficiencies prior to a costly accident wherever possible. The company President shall be notified of any safety problems or concerns as soon as they are identified. When it comes to the safety and well being of the people associated with our company, everyone has equal responsibility.

Consider this:

The amount of time it takes to put on protective eyewear is insignificant compared with the time needed to learn to read Braille.

John D. McCormick

President

Kenny Glass, Inc.

Safety Responsibilities

Management

1. Define the overall safety objective for the corporation.

2. Provide a safety budget and necessary funding to support the defined objectives.

3. Define responsibility for safety at all levels of the company.

4. Enforce the procedures and policies of the Safety Program.

Safety Director

The Safety Director is responsible for the administration and implementation of the OSHA standards for the construction industry, 29 CFR Part 1926, as they apply to the company’s construction projects. In addition, he or she shall administer the company safety program and see that it is put into effect and administered as outlined below:

1. Maintains the written Safety Program. As changes occur to the standards or policies, the 

          Safety Director will publish and disseminate these policies to the field.

2. Safety Training is a prime responsibility of this individual. He assists and helps prepare the safety instruction to employees. Some on site classes can be held with prior notice. He is responsible for training the Crew Leaders in safety and hazard recognition so that they in turn can go out and teach the field employees. 

3. Conducts periodic inspections of project sites for compliance with the company written safety program. This individual has the authority to stop work when imminent danger         violations are observed. Coordinates the site safety plan with other contractors as necessary.

4. Analyze safety statistics for trends and provides management with analytical information and recommendations.

5. Assist in solving operational safety problems by investigating available safety equipment and providing recommendations to crew leaders.

6. Ensures that all safety records are maintained and the OSHA Form 200 is posted as required and distributed to each project as required.

Glazing Superintendent

The Glazing Superintendent is the primary link to the field employees for safety compliance

1. The Glazing Superintendent is responsible for safety on all projects and will conduct his 

     own safety inspections against the inspection policies contained in this program. He will 

     take on the spot corrective action in all safety matters.

2. He ensures that the company safety program is carried out at the work level.

3. Makes sure no unsafe conditions or hazards exist.

4. Makes sure that necessary protective equipment is available and used properly.

5. Instructs all employees in safe procedures and job safety requirements. Follows up and 

     insists on compliance.

6. Conducts “Tool Box Talks” and have personal contacts with employees on operations.

7. Sees that all injuries are treated properly and reported promptly as required by this program.

8. Trains personnel on project safety requirements.

9. Ensures that no one is assigned a task in which they have not been trained on the associated hazards.

10. Takes immediate action to correct any violation of the safety standards.

11. Ensures that equipment issued meets safety requirements, red tags, reports and replaces 

     unsafe equipment and materials.

Crew Leader

1. The Crew Leader is responsible for knowing and following all company safety rules and 

      policies established by this program.

2. Reports all known hazards and takes corrective action.

3. Knows what action to take in the event of an emergency.

4. Looks out for fellow workers and ensures they are free from hazards.

5. Uses all safety devices and personal protective equipment and instructs all personnel under his direction.

6. Is a safe workman on as well as off the job and provides the supervisory leadership to 

     assure all personnel under his direction understands the safety requirements and follows 

     the safety rules and policies.

Glaziers and General Labor

1. The Glaziers and Laborers are responsible for knowing and following all company safety rules and policies established by this program.

2. Knows what action to take in the event of an emergency.

3. Looks out for fellow workers and ensures they are free from hazards.

4. Uses all safety devices and personal protective equipment as directed by supervisor.

Kenny Glass, Inc.

New Hire Orientation and Safety Training

New hire orientation training is conducted by Supervision for all employees prior to work. The orientation covers general company philosophy as well as specific safety awareness.

General training includes an overview of the President’s statement on safety along with a discussion of responsibilities, discipline, substance abuses and hazards identification and reporting procedures. 

Specific safety training includes at a minimum the following:

1) What to do if any emergency occurs.

2) What is an MSDS and where are they located.

3) Personal Protective equipment overview.

4) Bloodborne pathogens awareness.

5) Basic electrical safety.

6) General Safety Rules.

This training is documented along with the balance of the General Employee Orientation and filed in the Employee’s personnel file.
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Returning Injured Workers to Work
We have always cared about our workers and want them to return to work as quickly as possible after an accident. We feel this is best for the individual and the company.

Kenny Glass will make every effort to offer light duty to employees when specified by the attending physician. We make sure any clinic we send an injured worker to understands this is our policy. Many doctors will tell a patient to stay of work; not realizing the company intent to honor restricted duty. Thus, the worker loses pay and the company loses production. To help with light duty assignments for the employees, they are required to provide written restrictions from the doctor.

Any person sent back to work with light duty classification will be given light duty work. Any deviation from this policy must be discussed with the project manager and the company president as well as the attending physician.

Kenny Glass, Inc.

Safety Goals

Objective

The primary objective of Kenny Glass and Automatic Door Systems is to create a hazard free work place with no accidents or injuries. To achieve these objectives certain goals must be established. These goals must be known to, and understood by all employees and should always be kept in mind as we approach our daily tasks, whether driving a company vehicle, working in the warehouse or plugging in office equipment.

Goals

Goal Number One:  
   No Lost Time Accidents

Goal Number Two:
   Maintain the OSHA Recordable rate below 7.5

Goal Number Three:
   Reduce the EMR Annually
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Basic Employee Safety Rules

SECTION 1

SAFETY

Responsibilities:

1. It shall be the responsibility of the company to initiate and maintain such programs as may be necessary to comply with requirements set forth by the Occupational Safety & Health Administration and any other local, state and federal regulations.

2. Frequent and regular inspections of the jobsite shall be made by a competent person or site safety representative designated by the company.  Unsafe acts and/or conditions noted during inspections shall be corrected immediately.

3. The company shall instruct each employee on site in the recognition and avoidance of unsafe acts and/or conditions applicable to their work environment to control or eliminate injury or illness.

4. The company is responsible for providing and requiring the use of appropriate 

personal protective equipment in all operations where there is an exposure to hazardous conditions.  All records shall be maintained at a location accessible to the employee.  The employee is responsible to use protective equipment in compliance with instructions, OSHA regulations and good judgment.

5. The company is responsible for notifying employees of any material, chemicals,

or hazardous substances that they bring or cause to have brought on site.  The company shall provide employees with a copy of the material Safety Data Sheet for the chemical or substance and the employee shall retain a copy of the material Safety Data Sheet on site for their own reference.  The legal storage, use and disposal of waste of any hazardous chemicals or substance is the responsibility of the employee, in compliance with instructions, OSHA regulations and good judgment.

6. The company is responsible for the development of a fire protection and prevention program confirming to OSHA and NFPA standards.  The employee shall also comply with all fire and safety rules and regulations established on each project.

7. OSHA standards will serve as the minimum safety requirements for the project.  Any site safety regulation which exceeds the minimum standards established    by OSHA shall be incorporated in the individual project safety program.

Clothing Requirements:

1. Shirts shall be worn at all times.

2. Long pants are required.

3. Sandals, tennis shoes, or any other soft cloth shoe will not be 

            permitted.

4. Loose fitting clothes or jewelry shall not be worn around moving 

machinery, grinding operations, etc.

5. Hair that could come in contact with or be caught in machinery 

shall be protected by a hard hat or hair net.

Personal Protective Equipment:

1. Approved hard hats must meet specifications contained in American 

National Standards Institute, Z89.1 – 1981 and/or Z89.2 – 1971, shall be worn as required.

2. Proper eye and face protection shall be worn when engaged in such 

operations as welding, burning, chipping, grinding, handling chemicals and glass.  Safety glasses with side shields will be the minimum type of eye protection.  Certain areas may be made mandatory 100% eye protection due to current operations.

3. OSHA approved hearing and respiratory equipment shall be worn when required.  The selection, fitting and maintenance requirements of OSHA shall be met as a minimum.

Signs, Signals and Barricades:

1. Signs, signals and barricades shall be visible at all times where a 

hazard exists.

2. Signs, signals and barricades shall be removed when the hazard no 

longer exists.

Rigging Equipment:

1. Rigging equipment shall be inspected by a designated, competent employee prior to initial use on the project and monthly thereafter to ensure that it is safe.  

     Records shall be kept on site of each of these inspections by the employee.

2. Damaged rigging equipment shall be removed from service immediately.

Hand and Power Tools:

1. All hand and power tools, whether furnished by the employer or by the 

     employee, shall be maintained in a safe condition.

2. The employee shall not issue or permit the use of unsafe hand or 

power tools.

3. Electric power tools shall be either double insulated or grounded.

4. Pneumatic power tools shall be secured to the hose or by a positive 

      connection.

5. Only properly trained employees shall operate powder-actuated tools.

Such employee using powder-actuated tools on each project shall maintain certification records, employee certification cards, or equivalent certification documentation.

6. All grinding machines shall conform to all OSHA and ANSI requirements.

7. Cords, leads and hoses will be kept off the ground wherever possible 

to be protected from traffic.

8. Employees will conform to lock-out/tag-out procedures at all times.

Scaffolds:

1. Footings or anchorage for any scaffold shall be sound, rigid and 

capable of carrying the maximum intended load without settling or displacement.

2. No unstable objects such as concrete blocks shall be used to support 

scaffolds or planks.

3. Any part of a scaffold weakened or damaged shall be repaired or 

      replaced  immediately.

4. All scaffold planking shall be free of knots and cracks and shall 

completely cover the work platform.

5. Scaffold planks shall be laid tight, cleated at both ends or overlapped 

a minimum of 12 inches, and nailed or bolted to prevent movement.

6. Safe access shall be provided to the scaffold platform, specifically a 

ladder with a safe means of access to the platform from the ladder.

7. Scaffolds shall be equipped with a top rail, 42 inches high, a 21-inch high mid rail, 10 or more feet above the ground or floor.  All scaffolds shall be completely decked.

8. Equipment shall not be lubricated while in use.

Equipment and Motor Vehicles:

1. All equipment must be inspected daily before use by the operator.  Formal inspections must be made at 30 day intervals with proper documentation maintained on site by the company and copies shall be made available upon request to the employee.

2. Defective equipment shall be repaired or removed from service immediately.

3. All cracked and broken glass shall be replaced before bringing vehicles on the job site.  If glass is broken or damaged on site and if damage is severe enough to cause a potential safety problem, the machine will be stopped until such damage has been repaired.

4. Vehicles used to transport employees shall have seats firmly secured and adequate for the number of employees to be carried and all passengers should be properly seated and belted.  Standing on the moving vehicle is prohibited.  Use of seat belts is mandatory.

Electrical:

1. All electrical work, installation and wire capacities shall be in accordance with the pertinent provisions of the National Electrical Code, ANSI and OSHA.

2. Each employee shall use a ground fault program in accordance with requirements established by OSHA and this program.

3. Kenny Glass shall issue a lockout and tag procedure.  It will be the responsibility of each employee to strictly adhere to the use of this procedure.  Kenny Glass will monitor on frequent basis.

Ladders:

1. The use of ladders with broken or missing rungs or steps, broken or split rails or other defective construction, is prohibited.

2. Ladders shall be extended no less than 36 inches above landing and be secured to prevent displacement.

3. Portable ladders must be equipped with portable shoes.

4. Wooden ladders shall not be permitted.

5. Metal ladders shall not be used where they can become part of an electrical circuit.

Housekeeping:

1. During the course of construction, all debris and scrap material shall be kept away from the work area.

2. Containers shall be provided by Kenny Glass for the collection and separation of waste, trash, oily and used rags, and other refuse.

3. Garbage and other waste shall be disposed of at frequent and regular intervals, in a manner approved by Kenny Glass, Inc.
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Basic Employee Safety Rules

SECTION 2

MEDICAL SERVICES

1. Ensure the availability of medical personnel for the advice and consultation.

2. Prior to commencement of work at the project, make provisions for prompt medical attention in case of serious injury.

3. Ensure that the first aid supplies approved by the Red Cross shall be easily accessible when required.

4. Provide adequate number of first aid kits and supplies.  First aid kits shall be in a weatherproof container with individually sealed packages for each type of item.

5. Provide proper equipment for prompt transportation of the injured person to a physician or hospital, or a communication system for contacting necessary ambulance services. 

6. Telephone numbers and addresses of physicians, hospital and ambulances shall be maintained by office personnel and available to field by cell phone.

7. Complete and retain on file all “Employer’s First Report of Injury” and OSHA form 200 and provide upon request.

8. A record must be kept on all employees requiring first aid treatments.

Kenny Glass, Inc. 
Substance Abuse Policy

Policy Explanation
Kenny Glass is committed to providing for the safety of our Employees, Customers, and the general public. We expect our employees to report to work physically and mentally fit for work. It is our desire, intent and obligation to provide a drug-free work environment. This policy is intended to address Substance Abuse, which may impact the health of our employees and their dependents, the quality and productivity of our work, our public liability and legal or contractual requirements.

Substance Abuse Behaviors Prohibited
The unlawful distribution, possession or being under the influence of alcohol and any illegal substance on Company premises (including Company vehicles), or while conducting Company business off premises is prohibited. Possession of paraphernalia used in connection with any drug or substance subject to this policy shall be evidence of violation of this policy. 

Consequences of Violation
Any employee who is arrested for possession, selling or using illegal drugs while off duty will be discharged. The use of Alcohol or illegal drugs during work hours as confirmed by possession or confirmation testing will result in immediate discharge with no chance for rehire and may have legal consequences.  A positive drug screen at any time will result in disciplinary action, up to and including discharge.  A positive drug screen after a negative "Return to Duty" screen will result in discharge.

Screening and Treatment

Urinalysis will be used for drug screening while a Breathalyzer test (only if ordered) will be used for alcohol testing. The testing procedure is to be within the Department of Transportation (DOT) guidelines. Tests are conducted to determine the presence of THC, Cocaine, PCP, Amphetamines, Opiates, Bensodiazepines, Barbituates, and Propoxphene. Alcohol screens, which are above .02 BAC, will be considered positive. Any refusal to test is considered a positive and will be dealt with accordingly. All drug screens are subject to a Medical Review Officer review.

Preemployment Screen
All applicants for positions must receive a verified negative drug screen through an approve NIDA laboratory before working with Kenny Glass, Inc.

Post Accident Screen
Kenny Glass, Inc. requires a drug screen for any employee who has been injured or involved in an accident on a case-by-case basis.

Reasonable Cause Screen

When a supervisor makes a decision to conduct a "Reasonable Cause Test" based on the belief that an employee is using a prohibited drug, he/she must submit to a drug and/or alcohol screen.

Return to Duty Testing
A "Return To Duty" test must be conducted and a verified negative test result received before an individual is returned to duty after receiving verified positive test results. All employees who test positive must submit to an assessment from a Substance Abuse Professional (SAP) before submitting to a return to duty test.

Follow-up Testing:
A program of unannounced follow-up drug and or alcohol testing must be implemented for each person who has completed a negative return to duty test. At least 6 follow-up tests are to be conducted at the employee's expense within the first 12 months after an individual returns to duty.

Employee Assistance

The company recognizes substance abuse as a potential illness and a major health problem. We are committed to maintaining confidentiality. Information regarding community assistance and/or other help programs can be obtained from the President or Operations Manager. Conscientious efforts to seek such help will not jeopardize an employees job and will not be noted in any personnel record.

Issued  01/05/01
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Personal Protective Equipment

Personal protection is a critical part of any safe work environment. 

Personal Protective Equipment is defined as any garment and or equipment required assuring the safety of workers during the normal course of work.

The following represent minimum personal protective equipment for general construction installation:

1) Leather Upper work shoes or boots

2) Safety Glasses

3) Hearing Protection

4) Hard Hats

5) Safety Gloves

During the course of business, hazards shall be established for each job being performed. The Job Leader or Supervisor shall review these hazards. All necessary Personal Protective Equipment will be issued with instruction for use. The issuance of this equipment shall represent the minimum equipment required to assure the safety of personnel on the job.

Kenny Glass, Inc.

Asbestos Policy

Personal protection is a critical part of any safe work environment. 

Asbestos is a known health hazard in a free form. These materials were commonly used in various construction materials prior to the early 1970’s. Asbestoses in a free or airborne state are known to present respiratory health hazards.

Kenny Glass’ policy is clear on “Asbestos”. No worker is permitted to work in any area where the potential for airborne Asbestos exists. If this condition is known, work shall stop immediately and the work area shall be evacuated.

Qualified personnel shall access the work hazard. Work will not commence until the hazard is eliminated or appropriate safety measures and equipment is provided to prevent potential work hazards. 
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Bloodborne Pathogens

Personal protection is a critical part of any safe work environment.

With the advent of “Aids”, awareness of disease transference by contact with another person’s blood have become clearly known and understood.  Protection against such an event is critical to the health and well being of all workers.

In the event of an injury, yourself or coworker protection must be taken to prevent contact with body fluids.  The first alternative is to allow qualified medical personnel to perform medical treatment.

In the event of an emergency, all vehicles and work areas are provided with a safety kit.  These kits include protective gloves as well as sanitizing gel.  Gloves need to be used to protect against contact with another person’s blood should you be assisting any person injured.

All material used for the treatment of cuts shall be placed in a zip lock bag and disposed of in the bloodborne pathogen container located at the shop.
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Fire Protection

Personal protection is a critical part of any safe work environment.

All flammable and combustible liquids are to be stored in approved containers.  These containers shall be clearly labeled with contents as well as a MSDS label denoting associated hazards.

Protection against fires is critical to all business activity.  As a result, Kenny Glass, Inc. contracts an outside firm to check all fire extinguishers at prescribed frequency’s to assure they are in good working order and are properly charged.

Facility’s are equipped with fire extinguishers within prescribed locations and marked according to building codes.  In addition, each vehicle is equipped with a portable fire extinguisher.
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Ladder Training Program

A. PURPOSE

Ladders and stairways present unique hazards in the work place and are responsible for many of the injuries that happen on the job.  It is necessary for all Kenny Glass employees to be trained in the proper use of ladders and stairways and to recognize the hazards associated with their use.  This written program establishes the training requirements for ladders and stairways.

B. CONDUCT

This training is mandatory for each new employee and will be conducted at the time of hire as part of the initial orientation and annually for existing employees as refresher training.  The Glazing Superintendent is responsible for conducting this training to nonsupervisory personnel in accordance with the program.  The training will be conducted in conjunction with the tool box talks and documented on the tool box talk form.  This will be filed.

C. SUBJECT MATTER

At a minimum, the Glazing Superintendent will cover the following items during the training classes.

1. General

a. Ladders shall be provided as access points where there is a break 

        in elevation of 19 inches.

b. Keep at least one point of access clear at all times.

2. Ladders

a. Portable ladders shall be tied, blocked or otherwise secured to prevent movement.

b. Portable metal ladders shall not be used for or near electrical work.

c. Inspect ladders frequently at regular intervals.  If any ladder is found defective, red-tag it until it is repaired or discarded.  Never use a defective ladder.

d. Do not paint the sides of ladders.  It could hide defects.

e. Clean mud and greasy substances from the feet before using a ladder.

f. Place the ladder at a 4 to 1 ratio vertical to horizontal.

g. Always face the ladder and hold on with both hands using three points of contact at all times.

h. Use a safety belt if the type of work requires it.

i. It is dangerous to reach out too far from the ladder in any direction, move the ladder as the work requires it.

                       k.        Never use a ladder as a horizontal member of a scaffold.
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Hand / Power Tool Safety

Personal protection is a critical part of any safe work environment.

All Hand and Power Tools shall be inspected prior to use.  This inspection should include a review to assure power cords are in good condition and grounded, guards and safety’s are installed and in proper working order.

Should a tool be found to be out of compliance, a “lock-out / tag-out” tag shall be affixed to the equipment.  The equipment shall be quarantined from use until repaired and approved for use.

All defective tools shall be returned to the shop manager for repair or disposal.

Kenny Glass, Inc.

Enforcement and Discipline Policy

A. POLICY

Each employee is accountable for his or her own participation in this safety program.  Kenny Glass, Inc., provides the training, equipment and guidance to work safely; but, it is up to the individual worker to ensure that he or she follows this guidance and uses all equipment in a safe manner.  Non-compliance by employees could result in the following disciplinary actions.  Violation free for a period of 90 days returns the employee to first violation status.

FIRST VIOLATION:        Verbal warning, documented

SECOND VIOLATION:   Written warning

THIRD VIOLATION:       Three day suspension

FOURTH VIOLATION:    Further disciplinary action up to and including 

                                              termination of employment.

B. AUTHORITY

Any supervisory personnel may document in writing a report of violation.  The Kenny Glass, Inc. “Employee Disciplinary Report” should be used for this purpose.  Distribution of the form should be made as follows:

Original:                 Warned Person

Copy 1:                    Kenny Glass, Inc., Field File
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Record Keeping

A. ADMINISTRATIVE ASSISTANT

The Administrative Assistant is responsible for completing and maintaining all IOSHA record keeping requirements.  These include but are not limited to the following:

1. Receive initial accident reports from the field.

2. Post all recordable injuries to the OSHA 200 log.

3. Posting and closing out the OSHA 200 log at the end of each year.

4. Complete the Indiana State Form 34401, Employer’s Report of Injury/Illness of Employees.

5. Maintaining and providing any pre-qualification data that may be required as a prerequisite for bidding certain projects.

6. Complete and submit any workman’s compensation forms to the insurance company.

B. OSHA FORM 200

The OSHA Form 200 will be posted in the shop at all times.

Each year during the month of January, the Administrative Assistant will close out the OSHA form 200.  THE PRESIDENT WILL ENSURE THE FORM IS POSTED.  This is an OSHA requirement.
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Tool Box Talks

A. GENERAL

The Glazing Superintendent will ensure that weekly Safety Tool Box Talks are conducted.  These meetings are to be held at the beginning of each week.  This provides the supervisor time to remind employees of the hazards associated with the type of work that is going to be conducted for the week.  It also provides the opportunity to update employees on the most current safety policies and regulations.

B. SUBJECTS

The primary subject is assigned for each week.  These subjects will provide a well-rounded safety education and refresher training; but, they do not provide the necessary job specific information a good Tool Box Talk needs.  The Crew Leader and other employees must look around the project and identify potentially hazardous situations and provide reminders and safety instruction on these items as well.  These subjects will be entered midway down the form.

C. CONDUCT AND DOCUMENTATION

Tool Box Talks are to be conducted in an informal atmosphere giving everyone the opportunity to talk and discuss safety issues.  The Glazing Superintendent shall read out loud the text of the sheet and encourage others to provide testimony and share personal experiences that might contribute to the subject.  Following the talk, each employee is required to sign the sheet at the bottom to document attendance at the meeting.  One copy of this form is to be returned to the office for filing.
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Hazard Communication Program

A. INTRODUCTION

1. This program has been prepared to comply with the requirements of the 

Federal OSHA Standard 1926.59 and to ensure that information necessary for the safe use, handling and storage of hazardous chemicals is provided to and made available to all employees.

2. This program includes guidelines on identification of chemical hazards 

and the preparation of proper use of container label, placards and other types of warning devices.  This written program will be made available at all times to employees of Kenny Glass, Inc., employees of other contractors sharing the same job site and any OSHA compliance officials.

B. HAZARDOUS CHEMICAL INVENTORY LIST

1. Kenny Glass, Inc. has prepared this program for ALL WORK SITES.   It contains a list of hazardous chemicals that will be maintained current at all times.  This list will be kept in company trucks at all times.

2. The Safety Director is responsible for compiling and maintaining a list of all hazardous chemicals that are initially or anticipated to be sent to a jobsite.  As hazardous materials are brought onto the work site by Kenny Glass, Inc., the foreman will update the hazardous chemical inventory list.

C. CONTAINER LABELING

1. All chemicals on site will be stored in their original or approved containers 

with a proper label attached.  Any container not properly labeled should be 

given to the project foreman for labeling or proper disposal.

2. Workers may dispense chemicals from original containers only in small 

quantities for immediate use.  Any chemicals left after work is completed   

must be returned to the original container.

3. No unmarked containers of any size are to be left in the work area 

     unattended.

4. Kenny Glass, Inc. will rely on manufacturer applied labels whenever 

      possible, and will ensure that these labels are maintained.  Containers that

      are not labeled or on which the manufacturer label has been removed will 

      be relabeled.   

5. Kenny Glass, Inc., specifically the Crew Leader, will ensure that each container

      is labeled with the identity of the hazardous chemical contained and any 

     appropriate hazardous warnings.

D. MATERIAL SAFETY DATA SHEETS

1. Copies of the Material Safety Data Sheets for all hazardous chemicals to 

which employees may be exposed are kept in a binder clearly marked

 “MSDS Sheets”, and are readily accessible to employees in each work truck 

when new products are introduced to the jobsite, the MSDS sheet will be added 

to the binder.  Employees working with hazardous chemicals may request a copy 

of the material safety data sheet (MSDS).  Requests for MSDS should be made to the Crew Leader of the project.

2. A standard chemical reference may also be available on the site to provide 

immediate reference to chemical safety information.

E. EMPLOYEE TRAINING

1. Employees will attend a training session on hazardous chemicals as part of weekly tool box talks.  These training session will cover the following:

a. An overview of the hazard communication requirements.

b. A review of the chemicals present in their work place operations.

c. The location and availability of the Kenny Glass, Inc. written hazard 

           communication program and a list of the hazardous chemicals and their 

           MSDS sheets.

d. Methods and observation techniques that may be used to detect the presence

          or release of hazardous chemicals in the work place.

e. The physical hazards of the chemicals in the work place.

f. The health hazards of the chemicals in the work area, including signs 

           and symptoms of exposure and any medical condition known to be 

           aggravated by exposure to the chemical.

g. How to lesson and prevent exposure to hazardous work place chemicals

          by using good work practices, personal protective equipment, etc.

h. Emergency procedures to follow if employees are exposed to

          hazardous chemicals.

i. An explanation of our hazard communication program, including how to read labels and MSDS sheets to obtain appropriate hazard information.

F. PERSONAL PROTECTIVE EQUIPMENT

1. Required personal protective equipment is available by contacting the project Crew Leader.

2. Any employee found in violation of personal protective equipment is subject to disciplinary actions up to and including discharge.

G. EMERGENCY RESPONSES

1. Any incident of over exposure or spill of a hazardous chemical/substance             

must be reported immediately to the Kenny Glass, Inc., foreman.

2. The Crew Leader or the immediate supervisor will be responsible for insuring 

      that proper emergency response actions are taken in leak/spill situations.

H. HAZARDOUS NON-ROUTINE TASKS

1. Prior to any such work involving possible exposure to hazardous chemicals, the Glazing Superintendent will inform employees of the hazards.

2. Review of safe work procedures and use of required PPE will be conducted prior to the start of such tasks.  Where necessary, areas will be posted to indicate the nature of the hazard.

I. INFORMING OTHER EMPLOYEES

1. Other on site employees are required to adhere to the provisions of the 

Hazardous Communications Standard.

2. Information on hazardous chemicals known to be present will be exchanged with other employers.  Employers will be responsible for providing necessary information to their employees.

Kenny Glass, Inc.

Emergency Procedure

In the event of an emergency while on site, sound Truck horn to alert others immediately.  Injury severe enough to warrant emergency treatment will be delivered at:

COLUMBUS REGIONAL HOSPITAL

2400 East 17th Street

Columbus, IN

Phone:  (812) 376-5277

If outside Columbus, treatment will be delivered at closest major hospital/medical center.  Injury requiring immediate attention but not requiring emergency treatment will be delivered at:

PROMPT MED

2502 East 25th Street

Columbus, IN

Phone:  (812) 372-8883

All injuries, regardless of severity, must be reported immediately to the office for proper documentation.  Timeliness of reporting is crucial.
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